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Dear Parent / Carer  

Attending school is essential for all children to make good progress, achieve their academic potential.  Every 
pupil at Brownlow Fold, in line with government expectations is expected to maintain an attendance of at 
least 95%.  A ‘good’ level of attendance would be 96% or higher.  It is very concerning that as a school we fall 
short of this. As you can see from the table below our attendance is just not good enough!  

Class  

Reception 91.7% 

Year One 91.8% 

Year Two 91.3% 

Year Three 93.1% 

Year Four 98.3% 

Year Five 88.7% 

Year Six 96% 

 

Missed time from school has a significant detrimental impact upon children’s academic achievement. Below 
are examples of what missed days at school actually equate to over one school year: 

 98% attendance = approximately 4 days 
absent from school 

 95% attendance = approximately 10 days 
absent from school 

 90% attendance = approximately 4 weeks 
absent from school 

 85% attendance = approximately 5 ½ 
weeks absent from school 

 80% attendance = approximately 7 ½ 
weeks absent from school 

 

If we look at attendance over a 5-year period then 85- 90% attendance would be similar to having half a year 
off school. Likewise, 80% attendance would be similar to having a whole year off school! 

Pupils that have below 90% attendance at the end of each half term are known as persistent absentees.  Mrs 
Hesk will be monitoring attendance very closely this academic year. If your child is absent from school for a 
minimum of 10 school sessions (5 school days) during a school term, without permission, then you are 
committing an offence. If your child’s attendance falls below a certain percentage then as a school we have a 
duty to report this to Bolton Council who will issue a Penalty Notice. A Penalty Notice is an alternative to 
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prosecution. You have to pay a large fine. You also have to make sure that your child’s attendance at school 
improves.  

 

What are the costs of a penalty notice? 

£60 if you pay within 21 days of receipt of a Penalty Notice or £120 if you pay after this but within 28 days. 
(Per parent, per child). 

What happens if I don’t pay? 

If you don’t pay the fine in full, within 28 days Bolton Council is required to commence proceedings in the 
Magistrates’ Court under Section 444 of the Education Act 1996 for the original offence of poor attendance 
by your child. If proven this can attract a range of fines up to £1,000 and/or a range of disposals such as 
Parenting Orders or Community Sentences depending on individual circumstances. 

While some school absence is unavoidable, other absences should be avoided.  The following examples are 
intended to help you to maximise your child’s attendance and learning.   

If a child has a minor ailment, they should still come to school.  Where possible, school will make 
arrangements to support pupils that may not be feeling their best.  Whilst in the first instance it is for parents 
to decide whether a child is well enough to attend school, the school asks that parents default position be 
that they send their child to school, unless it is clear that they are suffering what can only be described as a 
‘significant illness.’  Coughs and colds are not considered ‘significant illness.’   

 Dentists and GP surgeries etc. are used to being asked for appointments outside of school hours.  The 
school asks that parents / carers request appointments that do not clash with school time.  If an 
appointment can only be made during school time, pupils should attend school whilst not at the 
appointment i.e. before / after as appropriate.   

 If a child attends a school trip or other activity the day before, the child must attend school at the 
normal time the next day.  It is not acceptable to miss or be late for school due to being tired.   

 Parents / carers should be mindful of the possibility that their child may wish to avoid school for a 
reason other than being ill.  It can be easier for a child to tell a parent / carer that they are too ill to go 
to school, rather than explain that they have fallen out with a friend, haven’t done their homework 
etc.  If parents / carers feel their child is experiencing something that is reducing their willingness to 
attend school, please contact school to share your concern.  As long as school are aware of the 
problem, the problem can always be solved.   

It is the responsibility of everyone in our school community – parents, pupils, staff and governors to ensure 
pupils at Brownlow Fold have a high level of attendance at school.  We are striving to significantly improve 
the attendance of pupils at Brownlow Fold but we need your support to be able to do this. 

We expect pupils to have as close to 100% attendance as possible. 

If you have any questions about attendance then please contact either myself or the learning mentor Mrs 
Hesk via the school office. 

Yours sincerely, 

 

Mrs Cheung 

Head teacher 

 


